
合同编号：

聘用合同

Contract
甲    方：华南师范大学（华南师范大学人事处代）
Party A:  Office of Human Resources, South China Normal University 
联系电话:  020-85214110
Tel:   020-85214110
联系地址:  广东省广州市天河区中山大道西55号
Address:  No.55, Zhongshan Ave West, Guangzhou, Guangdong Province
电子邮箱：szk3@scnu.eud.cn
E-Mail:  szk3@scnu.eud.cn
乙    方：         （中文名:       国籍:          护照号:          ）
Party B:      (Chinese Name:              Nationality:               

Passport Number:                 )

联系电话： 
Tel:
联系地址： 
Address:

电子邮箱： 

E-Mail:

丙    方：
Party C:  

联系电话：

Tel:
联系地址：

Address:
电子邮箱：

E-Mail:
为保证乙方顺利开展工作，根据我校有关规定，经各方友好协商，订立本合同。

To ensure successful performance of Party B’s duties, the three parties, in a spirit of friendly cooperation and in conformity of the rules and regulations of South China Normal University (hereinafter referred to as SCNU), agree to sign this contract. 
第一条 聘用期限

Article 1. Term of Service

甲方聘用乙方的期限按_____执行：

The term of service of Party B to Party A shall be pursuant to _____ of the following:

A. 从_____年____月____日至_____年____月____日止。若乙方未能在_____年____月____日前获得在粤居留许可，则聘用期限从乙方获得在粤居留许可之日往后顺延_____个月。

The term of service shall begin on the ____ day of _____ (month) of _____ (year) and end on the ____ day of _____ (month) of _____ (year). In the case where Party B fails to obtain a permit to stay within Guangdong Province before the ____ day of _____ (month) of _____ (year), the term of service shall be prolonged by _____ months succeeding the date when Party B obtains such permit.

B. 从____年____月____日至____年____月____日止。

The term of service shall begin on the ____ day of _____ (month) of _____ (year) and end on the ____ day of _____ (month) of _____ (year).
第二条 聘用方式

Article 2. Form of Employment

乙方的聘用方式为__全职__。
Party B’s form of employment shall be pursuant to __ Full-time___.
第三条 聘用岗位 
Article 3: Designation of Party B

乙方的岗位为_ 教学岗位____。
The designation of Party B during his/her service to Party A shall be 
_ Teaching_position  .
第四条 工作内容

Article 4. Party B’s Duties

乙方的工作任务包括：

Party B’s duties shall be pursuant to all of the following:

A.课程教学：平均每周课程教学工作量为6-12节；
Teaching: The average teaching workload will be 6 to 12 teaching hours per week.

B.专业建设：
Subject Construction：                                                                 

C.课程建设： 
Curriculum Construction:                                                                

D.其他：                                                                 

Others:                                                                     

第五条 福利待遇

Article 5. Salary and Benefits

乙方聘期内的福利待遇按下列第               条执行。

Party B’s salary and benefits shall be pursuant to _____ of the following:

A. 薪金。乙方的薪金按下列第     执行：

Party B’s salary shall be pursuant to _____ of the following:
①税前         （年薪/岗位津贴）人民币         元，按月发放，每月税前人民币         元；薪金全部由        （甲/丙）负责。
Party B’s monthly salary will be RMB ______ Yuan (before taxes), to a total yearly salary of RMB ______ Yuan (before taxes).
B.住房补贴。工作期间由        为乙方提供住房补贴，标准为每月税前人民币        元。
Housing subsidiary: ___      , in the duration of Party B’s service, shall pay Party B RMB _    _  Yuan (before taxes) monthly in housing subsidiary.
C.机票补贴。         每年为乙方报销一次广州往返乙方所在国居住地的经济舱机票。

Air travel subsidiary: ___       shall reimburse  Party B’s air travel return tickets (economic class) once a year to and from Party B’s destination of residence in his/her home country. 

D. 甲方按国家、广东省和属地的有关社会保险规定，依法为乙方办理参加社会保险手续。

Party A shall place Party B under social security program in accordance to relevant national, provincial and local regulations of social security.

E. 在华南师范大学聘期内，                (甲方/乙方委托甲方)在广州为乙方购买覆盖中国的商业医疗保险（含门诊、住院、意外等医疗保障），所需保险费按下列第       执行；
(Party A /Party A on Party B’s permission) shall purchase commercial medical insurance which will cover Party B against clinical treatment, hospitalization and/or accidents inside China in the duration of Party B’s service to SCNU. The premium shall be paid by of the following:
①甲方承担。

Party A.
②乙方承担，并委托甲方从乙方的薪金中代扣代交。
Party B, withheld and remitted by Party A from Party B’s salary.
③丙方承担
Party C.

第六条 工作纪律
Article 6. Rules of Conduct

（一）乙方确认，丙方已向乙方介绍中国有关法律法规和学校规章制度，乙方承诺严格遵守，并接受上级主管部门和华南师范大学的管理。
Party B acknowledges that Party C has sufficiently introduced relevant Chinese laws, decrees and regulations and SCNU regulations to Party B. Party B pledges full compliance with such laws, decrees and regulations and acceptance of arrangement and supervision by SCNU and related supervising bodies.
（二）乙方应努力工作，认真履行岗位职责，确保完成各项工作任务。
Party B shall perform his/her duties with diligence and responsibility and ensures the accomplishment of his/her assignments.
（三）若乙方承担教学任务，须按丙方安排的时间表上课，按照教学大纲和校历开展教学，按学校有关规定选用教材。
In the case where Party B is designated to a teaching post, Party B shall fulfill such duty in accordance to the curriculum, timetable and calendar set down by Party C and select appropriate textbooks in pursuant to SCNU regulations.
（四）若乙方全职在华南师范大学工作，未获甲方和丙方的同意，乙方不能在外单位上课（应邀作临时性访问和学术报告除外）、带研究生或从事其他兼职工作（社会名誉职务除外）。
In the case of full-time service, Party B shall not engage in teaching assignments (with the exception of temporary visits and academic lectures), postgraduate work or other part-time undertakings in any institution other than SCNU(with exception of Honorary Positions) .
（五）全职受聘者须遵守假期管理规定：
In the case of full-time service, Party B shall abide by the following rules of leave-taking:

1.休假：乙方除按中国法定节假日和学校规定的假期休假外，还可享受本国下列节假日：圣诞节两天、古尔邦节三天、泼水节一天。乙方要求过本国国庆节，可休假一天。
Holidays: Party B is entitled to Chinese statutory holidays and holidays stipulated in SCNU regulations. Party B is also entitled, with respect to his/her home country, to two-day holiday for Christmas, three-day holiday for Corban Festival and one-day holiday for Songkran Festival. Should Party B request leave of absence for the national day of his/her home country, a one-day holiday may be granted.
2．病假：乙方请病假，应凭正规医院的医生证明。病假在30天以内且乙方是在服务期内病假的，薪金照发；30天后若甲方未解除合同，可按乙方月薪的50%支付薪金，直至恢复正常工作为止；30天后若甲方解除合同，甲方安排乙方十天内离职，所需离华费用由乙方自理。

Sick leave: Doctor’s certification is required for any sick leaves on the part of Party B. Party B shall receive full salary within 30 days of continuous sick leave certified by infirmary in duration of service. Should the leave exceeds 30 days without the cancellation of the Contract by Party A, Party B shall receive 50% of the full salary until the resumption of his/her work duties. In the case where the leave exceeds 30 days and Party A cancels the Contract, Party B shall be dismissed and required to leave his/her post within 10 days by Party A. Party B shall bear any and all expenses of leaving China.
3．事假：乙方请事假，要至少提前三天向院长或系主任递交书面报告，说明请假原因和期限，经院长或系主任批准，才能请假。事假期间，按日扣发薪金。一学年内，事假累计不得超过十天。每次连续事假不得超过三天。未经丙方同意而擅离职守，旷工一天，扣发三天薪金。若乙方旷工一周或以上，甲方有权解除合同。如因旅游请假或调课的，不予同意。
Casual leave of absence: In the case of Party B’s casual leave of absence, a written document shall be forwarded to the dean or department head with a minimum of 3-day advanced notice detailing reasons and time limits of the absence. Only upon the approval of the dean or department head is Party B entitled to such leaves of absence, during which Party B’s salary shall be withheld on a daily basis. A total of no more than 10 days of casual leaves of absence is allowed within one academic year, which each one leave within a period of 3 days. Absence on the part of Party B without prior consent of Party C is deemed as absenteeism, in which case the amount equal to 3-day salary shall be withheld. In the case of absenteeism for one week or longer, Party A is entitled to the cancellation the Contract. Applications for leaves or class hour rearrangement for tourist reasons shall not be granted.
（六）其他：                                                     

Others:                                                              

第七条
 聘用合同的解除

Article 7. Cancellation and Termination of the Contract

乙方有下列情形之一的，甲方可单方面解除本聘用合同，本聘用合同在甲方签署的《解除聘用合同通知书》送达（含邮件送达）乙方之日起正式解除。

Party A has the right to cancel the Contract with a written notice to Party B should the following conditions occur on the part of Party B. The contract is considered cancelled and terminated on the day of arrival of delivery (mail included) Notice to Cancel the Contract of Employment signed by Party A. 
（一）违反我国法律法规、宗教政策，或干涉我国内政的；

In the case where Party B is in violation of the laws, decrees and
relevant regulations, religious policies of the Chinese government
or interferes in China's internal affairs.
（二）参加非法组织的；

In the case where Party B is involved in illegal organizations.

（三）造谣滋事，使学校名誉严重受损的；
In the case where Party B engages in slander and provocation to the effect of severe damage of SCNU reputation.
（四）虚报学历、经历、工作成果、财务票据等的；
In the case where Party B provides false information regarding his/her education, experience, professional accomplishment and/or financial documents, etc..
（五）全职受聘我校，未经同意在外兼职，且劝阻无效的；
In the case where Party B, listed full-time, undertakes part-time work in any institution other than SCNU and fails to amend even after persuasion.
（六）玩忽职守，未履行岗位职责；
In the case where Party B commits neglect of duty and fails to fulfill his/her duties as dictated by his/her post.
（七）存在其他严重违反学校规章制度行为的；

Other severe violations of SCNU regulations.
第八条  违约处理

Article 8. Breach Penalty

乙方因辞职、离职等原因未能为华南师范大学服务期满，或出现本合同第七条所述情形导致甲方解除合同，视为违约，按下列第           条予以处理：

Should Party A cancels the Contract as a result of Party B’s resignation, dimission or other reasons, or of the occurrence of the conditions listed in Article 7, Party B is held in breach of the Contract and shall be penalized pursuant to _____ of the following:
A. 乙方须向甲方支付违约金，违约金数额按下列第    执行：
Party B shall pay Party A penalty for breach of the Contract in the amount pursuant to _____ of the following. 
①人民币1万元； 
RMB 10,000yuan
B. 乙方须自行负责本人及亲属的离华费用。

Party B shall bear any and all expenses needed for him/her and his/her families and relatives to leave China.

C. 若乙方给华南师范大学造成严重损失，甲方依法追究乙方的法律责任。In the case where Party B has caused substantial damage to SCNU, Party A is entitled to the legal liability of Party B.

第九条  附则 
Article 9. Supplementary Provisions
（一）本合同适用于全职教学流动岗位受聘人员。
This Contract applies to full-time external personnel employed by Party A. 
（二）本合同一式三份，共9页。甲、乙、丙三方各持一份，合同生效条件按下列第_____条执行：
The contract is in triplicate with nine(9) pages each, held by Party A, Party B and Party C respectively. The contract comes into effect upon ____ of the following:
A. 经三方签字盖章。
Signatures and/or seals of all three parties.
B. 经三方签字盖章且乙方获得在穗居留许可后生效。若乙方从签字之日起的12个月内无法获得在穗居留许可，本合同作废。
Signatures and/or seals of all three parties and Party B’s obtaining of the Residence Permit for Foreigner in the People's Republic of China issued at Guangzhou. The failure to obtain Residence Permit for Foreigner in the People's Republic of China issued at Guangzhou by Party B within 12 months after signing the Contract will lead to the cancellation of the Contract. 
（三）除发生不可抗力因素致使合同无法履行外，各方应严格履行合同中的各项条款。如有未尽事项，应由各方友好协商签署补充协议，补充协议与本合同具有同等效力。
Notwithstanding the elements of force majeure which renders the execution of the Contract impossible, all Parties shall act in strict conformity to all the articles stipulated in the Contract. Where this Contract is not exhaustive of all the items, amendments of the same legal effect shall be made upon agreement by all Parties through friendly consultation and negotiation. 
（四）本合同中英文对照，如合同中中文与英文出现不一致，以中文内容为准。
The contract is made in Chinese and in English. In case any 
dispute happens, the Chinese version shall prevail.
（五）若发生纠纷，应提交甲方所在地区法院进行审理。
Disputes, should they arise, shall be taken to the court of law with jurisdiction over Party A’s registered district.  
甲方Party A：                        
（签章Signature, seal）             

          年(year)     月(month)     日(day)

乙方Party B：                       
（签字Signature）   

          年(year)     月(month)     日(day)

丙方Party C：                       
（签章Signature, seal）

          年(year)     月(month)     日(day)
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